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Service	
  Profile	
  Form	
  
(Appendix	
  F)	
  

All	
  Services	
  to	
  submit	
  before	
  
funding	
  can	
  occur	
  

Do	
  you	
  have	
  
documentation	
  
for	
  the	
  child?	
  

	
  

Yes	
  
	
  

• Complete	
  Individual	
  Application	
  
Form	
  (Appendix	
  A).	
  

• Complete	
  Parent/Guardian	
  
Consent	
  Form	
  (Appendix	
  B).	
  

• Attach	
  documentation.	
  
• Post	
  all	
  to	
  ACCESS:	
  PO	
  Box	
  1168,	
  
Blacktown	
  NSW	
  2148	
  

• Fax:	
  9622	
  5588	
  
	
  

• Complete	
  Short	
  Term	
  Funding	
  
Application	
  (Appendix	
  E).	
  

• Complete	
  Parent/Guardian	
  Consent	
  
Form	
  (Appendix	
  B).	
  

• Post	
  to	
  ACCESS:	
  PO	
  Box	
  1168,	
  
Blacktown	
  NSW	
  2148.	
  
Short	
  Term	
  Funding	
  is	
  a	
  one-­off	
  	
  
10	
  weeks	
  payment.	
  Continued	
  
funding	
  will	
  require	
  Appendix	
  A	
  and	
  
relevant	
  documentation.	
  	
  
	
  
	
  

Are	
  you	
  applying	
  
for	
  Exceptional	
  
Circumstances?	
  

	
  

• Individual	
  Application	
  Form	
  
(Appendix	
  A)	
  must	
  be	
  approved	
  
by	
  ACCESS	
  first.	
  

• Complete	
  Exceptional	
  
Circumstances	
  Application	
  Form	
  
(Appendix	
  C).	
  

• Complete	
  Parent/Guardian	
  
Consent	
  Form	
  (Appendix	
  B).	
  

• Attach	
  documentation.	
  
• Post	
  all	
  to	
  ACCESS:	
  PO	
  Box	
  1168,	
  
Blacktown	
  NSW	
  2148	
  
	
  
	
  

No
	
  

	
  

Yes	
  
	
  

No	
  
	
  

• An	
  ACCESS	
  Project	
  Officer	
  will	
  
visit	
  your	
  service	
  to	
  observe	
  the	
  
child	
  and	
  complete	
  Assessment	
  
for	
  Exceptional	
  Circumstances	
  
(Appendix	
  D).	
  	
  

• Assessment	
  reviewed	
  by	
  ACCESS	
  
Team	
  and	
  Service	
  advised	
  
whether	
  application	
  has	
  been	
  
approved	
  or	
  not.	
  	
  
	
  

• ACCESS	
  will	
  review	
  your	
  
Application	
  (Appendix	
  A	
  or	
  E)	
  
based	
  on	
  the	
  SCAN	
  Guidelines	
  
and	
  ask	
  for	
  any	
  further	
  
information	
  if	
  required.	
  	
  

• Once	
  approved,	
  this	
  will	
  be	
  
deposited	
  into	
  your	
  account.	
  	
  
	
  

Additional	
  amount	
  (may	
  be	
  
backdated	
  to	
  start	
  of	
  term	
  that	
  
app’n	
  is	
  received)	
  +	
  Individual	
  
Application	
  amount	
  will	
  be	
  
deposited	
  into	
  your	
  account.	
  	
  

As	
  funding	
  is	
  for	
  
6	
  months,	
  a	
  
Continuation	
  of	
  
Funding/Funding	
  
Adjustment	
  Form	
  
(Appendix	
  G)	
  will	
  
need	
  to	
  be	
  sent	
  in	
  
for	
  each	
  child	
  
prior	
  to	
  end	
  of	
  
Term	
  2.	
  


